
 

 

 

 

 

St. Anthony School Reopening Guide 

 

Detailed Policy/Procedure Changes 

The following is a detailed list and description of altered policies and procedures 

that are being put into place at St. Anthony School to adhere to the guidelines 

issued by state and local county public health officials, as well as those put forth 

by the Archdiocese of Los Angeles Department of Catholic Schools (DCS).  Due to 

the fluidity of the pandemic situation, this is a living document.  These policies 

and procedures will continually be assessed in action and modified as needed.  

Upon their return, teachers and staff will be trained on all our new procedures, as 

well as recognizing symptoms of student illness.  

It cannot be stressed enough that our ability to come back to in-person 

instruction at St. Anthony School is dependent upon all our families being diligent 

and complying, not only with these school guidelines, but also with state and local 

mandates currently in effect while outside of school, including following social 

distancing restrictions, hand-washing, going out only for essential business, and 

wearing a face covering when in public.  We must continue to collaborate 

together and do our part to help slow the spread of COVID-19.  Parents must also 

closely monitor their students at home for any signs of illness and keep them at 

home. 

 

 

 

 

 

 

 



 

 

❖ Morning Drop Off 

 

Our morning drop-off procedures and traffic routes have changed in order to 

safely space out the arrival of students. Parents will no longer exit their cars. 

Please read the new procedures carefully: 

● We will have 2 separate locations/car lines for drop-off. The two car 

lines will be referred to as the “Alley Side” and the “Church Side”. 

● Families will be divided into two groups depending on their last 

name: Families A-L & Families M-Z. For example, a family with the 

last name of “Barajas” will be in the “Families A-L” group, whereas a 

family with the last name “Ramirez” will be in the “Families M-Z” 

group. 

● The “Families A-L” group will always use the “Alley Side” car line 

location for both drop-off and pick-up. The “Families M-Z” group will 

always use the “Church Side” car line location for both drop-off and 

pick-up. 

● There will be 2 different time slots for morning drop-off. Students in 

grades Kindergarten, 1st, 2nd, 3rd, and 4th will be dropped off every 

morning between 8:00am- 8:15am in the car line location that 

corresponds to their last name. Students in grades 5th, 6th, 7th, and 

8th will be dropped off every morning between 7:45am- 8:00am in 

the car line location that corresponds to their last name. 

● If you have students in more than one grade, you may pick one of 

their time slots to drop off all your students at once. 

Every day before bringing your student to school, you will need to fill out the CDC 

COVID-19 Screening Test for your child. If it is safe for your student to come to 

school, the CDC Test will send you to an “Approved” page. You will need to 

present the Approved page to a St. Anthony faculty member when you drop off 

your student. If your student does not have an Approved page for that day, they 

will not be allowed on campus. Use the following link for CDC Screening. 

https://www.cdc.gov/screening/ 

 



 

 

When arriving at school in the correct car line, parents will pull up to one of the 

faculty members, then the parents will be asked to show the CDC Facilities COVID-

19 Screening Test. 

If the student is approved by the CDC Test, the faculty member will direct them to 

step out of the car for a temperature check with a no-touch thermometer. The 

student’s temperature must be below 99.5° F to enter school. 

Once students are cleared, they may then proceed into the school campus 

directly to their assigned classroom’s outside door, and parents may continue on 

to the car line exit. 

If a student does not pass either the health screening questions or the 

temperature check, they are not permitted to enter campus and must return 

home to distance learning for the day. 

 

❖ Afternoon Pick Up 

 

Our afternoon pick-up procedures and traffic routes have changed in a similar 

manner to morning drop-off in order to safely space out the arrival of students. 

Parents will no longer exit their cars. Please read the new procedures carefully: 

● We will have 2 separate locations/car lines for pick-up. The two car 

lines will be referred to as the “Alley Side” and the “Church Side”. 

● Families will be divided into two groups depending on their last 

name: Families A-L & Families M-Z. For example, a family with the 

last name of “Barajas” will be in the “Families A-L” group, whereas a 

family with the last name “Ramirez” will be in the “Families M-Z” 

group. 

● The “Families A-L” group will always use the “Alley Side” car line 

location for both drop-off and pick-up. The “Families M-Z” group will 

always use the “Church Side” car line location for both drop-off and 

pick-up. 

● There will be 2 different time slots for afternoon pick-up. Students in 

grades Kindergarten, 1st, 2nd, 3rd, and 4th will be picked up every 

afternoon between 2:30pm- 2:45pm in the car line location that 



 

 

corresponds to their last name. Students in grades 5th, 6th, 7th, and 

8th will be picked up every afternoon between 2:45pm- 3:00pm in 

the car line location that corresponds to their last name. 

● If you have students in more than one grade, you may pick one of 

their time slots to pick up all your students at once. 

All parents should have their family name plate displayed in their car window 

when they pull into their car line. Name plate should include family last name and 

children’s grades. 

As parents pull up in their car line, a staff member will read the family name plate 

and notify the teacher(s) of the student(s) via Walkie Talkie. The teacher will send 

the student to walk safely through the outside classroom door to the car at the 

correct car line. Students will then proceed to safely enter their parent’s vehicle. 

 

All students must be picked up during their designated time slot. After school care 

will not be available the first week of school; more information will be provided 

soon. 

Note: At this time all students must be picked up through the carpool line.  Please 

do not park your car in the parking lot and walk in to pick up your child unless 

specifically requested to do so by the school.   

 

❖ Physical School Changes 

 

Classroom windows and doors will remain open while in use to increase 

ventilation, weather permitting. 

Students will enter and exit through the outside classroom doors only. 

 

The school office has installed a plastic shield to protect the office staff.  

Signage has been placed around the school to remind students, staff, and visitors 

of proper social distancing guidelines, mask wearing, hand washing, and 

additional ways to help keep everyone safe. 

 



 

 

❖ Classroom Environment, Social Distancing, & Cohorting 

 

St. Anthony School has maximized space between seating and desks. 

Teacher and other staff desks are at least six feet away from student desks. 

Separation of students has been established through multiple means, including, 

distance between individual student desks, clear desk shields for all student 

desks, and markings on the floor to outline the separation. 

Clear desk shields have been purchased for every student/desk to increase safety 

between students. 

Grade levels will be their own individual cohort.  This will help with contact 

tracing and minimize contact.  Teachers will implement distance procedures into 

classroom routines, including packing/unpacking for the day and the turning in of 

assignments. 

Whenever possible, teachers will rotate to the students rather than students 

switching classrooms. 

Some curriculum has been transferred to digital usage to reduce the amount of 

books needed in backpacks. 

Until further notice, all school athletics and field trips have been canceled, and no 

outside ministries will be permitted to use the school buildings for classes or 

meetings. 

 

❖ Lunch & Recess Routines 

 

The school schedule has been revamped to have separate recesses and lunches 

for grades K-4 & grades 5-8. Recess for Grades 1st -4th 9:30am to 10:00am and 

Grades 5th to 8th 10:10am to 10:40am. Grades Kindergarten- 4th will have lunch 

from 11:30am-12:10pm, and grades 5th-8th will have lunch from 12:20pm-

1:00pm. 



 

 

Within each recess and lunch period, half of the grades will be eating while the 

other half will be playing in separate grade-level groups away from each other to 

sustain the separate cohorts between grade-levels.  At the 10-minute mark for 

recess and twenty-minute mark for lunch, those groups will switch. (i.e. the 5th & 

6th grades will be playing while the 7th & 8th grades eat, and after 20 minutes 

they switch, and the 5th & 6th grades will eat while the 7th & 8th grades go play). 

At the switch point, the next eating group will use a different set of tables so the 

used tables can be disinfected between the different lunch periods. 

Each class will have designated eating and play areas. 

All hot lunch orders will be served in a completely pre-packaged a la carte system 

through Choice Lunch instead of the buffet style of side dish items 

Students will eat at socially distanced tables (max 2 to a table). 

The students will not have any play equipment for the time being so as to limit 

contact of shared objects.  

Outside play routines will be restricted to minimize contact and maximize 

distancing (i.e. no playing in large groups or teams) 

To minimize the flow of large students using restrooms once the bell rings at the 

end of recess/lunch, students will need to return to their classroom first and then 

the teacher will control the flow of traffic to the restroom if needed.  

Students will sanitize their hands before and after lunch. 

 

❖ Classroom Location Changes 

 

The Jr. High teachers will be rotating rather than students rotating. 

 

The school library will operate remotely and be closed to general student use.  

Students may select books from the library via an online database and those 

books will be delivered by the school librarian. Books turned in will be 

quarantined and cleaned before being restocked. 

 



 

 

Our tentative procedure for Mass will have grades 2nd- 8th attending weekly 

Mass in Church and grades K and 1st live streaming. 

 

Your students’ teachers will contact you with a supply list your student will need 

when they return to school. 

 

 

❖ Hygiene, Cleaning, & Disinfecting 

 

Teachers/staff will encourage proper handwashing. 

 

Hand sanitizer stations have been installed in each classroom. 

 

The sharing of supplies and play equipment will be greatly limited. 

 

Students will be required to have their own pencil box/case with all their school 

supplies in them. 

 

New drinking fountains have been installed to fill up water bottles that students 

will bring from home.  

 

Classrooms will not be open for parish ministries.  

 

Each classroom will be cleaned and disinfected at the end of each day. 

 

 

❖ Face Coverings 

 

Face coverings (masks or, in approved cases, face shields) will be required for all 

staff, visitors, and volunteers. 

 

The allowed number of visitors and volunteers will also be greatly reduced and 

restricted. 

 



 

 

All volunteers/visitors on campus will also be subject to health screenings and 

temperature checks. 

 

Face coverings are required for all students (any color as long as appropriate). 

Please also keep extra in your student’s backpack. 

 

Students must wear masks when coming to and from school, switching classes, 

moving to other areas around campus, movement throughout the classroom, 

seated at their desks, and during minimal outside play. 

 

Students may remove their face mask only when eating. 

 

If a student is unable to wear a cloth face mask due to health reasons, the family 

must provide a doctor’s note outlining the health reason and discuss with the 

administration the alternative use of a face shield instead. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

St. Anthony School Student Drop-off & Pick-up Schedule 

 

1. The GRADE of your student will determine WHEN they are dropped-off and 

picked-up.  

 

● Grades K- 4th will always be dropped-off from 8:00am-8:15am,  

and picked up from 2:30pm-2:45pm. 

 

● Grades 5th-8th will always be dropped-off from 7:45am -8:00am, 

 and picked up from 2:45pm-3:00pm. 

 

2.  The LAST NAME of your student/family will determine WHERE they are 

dropped-off and picked-up. See the map below for details. 

 

● Family Group A-L will always be dropped-off and picked-up  

on the “Alley Side”. 

 

● Family Group M-Z will always be dropped-off and picked-up  

on the “Church Side”. 
 

 

Event Time Slot “Alley Side” Drop-off Location “Church Side” Drop-off Location 

    

Morning Drop-Off 7:45am - 8:00am grades 5th- 8th (Families A-L) grades 5th- 8th (Families M-Z) 

Morning Drop-Off 8:00am - 8:15am grades K- 4th (Families A-L) grades K- 4th (Families M-Z) 

    

Afternoon Pick-Up 2:30pm - 2:45pm grades K- 4th (Families A-L) grades K- 4th (Families M-Z) 

Afternoon Pick-Up 2:45pm - 3:00pm grades 5th- 8th (Families A-L) grades 5th- 8th (Families M-Z) 

 

 

 

 



 

 

 

St. Anthony School Parish Map 

 

See the map below to note the two car line locations. The purple arrows mark the 

“Alley Side” car line and the orange arrows mark the “Church Side” car line. 
 

 
 

 

❖  

If after reading this document you have any other questions regarding our school 

reopening, please contact either Deacon Henry at deaconhenry@sasoxnard.org,  

Ms. Keating at keating@sasoxnard.org, or Mrs. Gillespie at 

gillespie@sasoxnard.org. We appreciate your patience and understanding as we 

work to ensure the safest possible school reopening for your children. 

This plan is subject to change at any given time 

 


